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TOWN MEETING AGENDA 

TOWN OFFICE – 300A SOUTH SETON AVENUE 

MONDAY, OCTOBER 2, 2023 

 

1. CALL TO ORDER  
2. PLEDGE OF ALLEGIANCE 
3. FUTURE MEETINGS 

Planning Commission Meeting: October16, 2023, at 7:00 pm (Town Office & Zoom) 
Citizen’s Advisory Committee Meeting: October 17, 2023 pm (Town Office) 
Planning Commission Comp Plan Workshop: October 30, 2023 at 7:00 pm (Town Office 
& Zoom) 
Board of Commissioners Meeting: November 6, 2023 at 7:00 pm (Town Office & Zoom) 
MEETING ITEMS 
A. APPROVE MINUTES: September 11, 2023 
B. POLICE REPORT 
C. TOWN MANAGER’S REPORT 
D. TOWN PLANNER’S REPORT 

1. GRANT ADMINSTRATIVE REPORT 
2. PARKING ENFORCEMENT REPORT 

E. COMMISSIONER COMMENTS 
F. MAYOR’S COMMENTS 
G. PUBLIC COMMENTS 
H. ADMINSTRATIVE BUSINESS (NONE) 
I. CONSENT AGENDA (NONE) 
J. TREASURER’S REPORT 
K. PLANNING COMMISSION REPORT 
L. AGENDA ITEMS (DETAILS ATTACHED) 

1. For consideration, Proclamation honoring Mayor Donald N. Briggs. 
2. Swearing in of Mayor. 
3. Swearing in of Commissioner 
4. Proclamation declaring October 2023 Breast Cancer Awareness Month. 
5. For consideration, response to request by Peter Koutsos to initiate the 

annexation of the Rodney McNair property. 
6. Approval of Rules of Procedures for Community Legacy Grant Program for 

the Sustainable Communities Work Group for consideration. 
M. SET AGENDA FOR NEXT MEETING: November 6, 2023 

4. SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS 
5. ADJOURN  
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A. MINUTES 
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B. POLICE REPORT 
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C. TOWN MANAGER’S REPORT 
 

Town Manager’s Report 

August 2023 

Prepared by Cathy Willets  

 

 

Streets: 
• Staff replaced and repaired some street signs around town.  
• Staff conducted monthly street sweeping. 
• Staff repaired streetlights. 
• Staff conducted monthly storm drain inlet cleaning. 
• Staff assisted with collecting parking meter money. 
• Staff watered flower beds around the square. 
• Staff mowed, weed ate and weed killed East and West North Ave.  
• Staff mowed Irishtown Rd from Waycross Ct. to Brookfield Dr. 
• Contractor installed new section of curb around 2 East Main St. that was damaged due to 

motor vehicle collision. 
• Contractor dug out and blacktopped in the area of 604 East Main, 20 Park Dr., part of 

East Lincoln Ave. walkway and two patches at WWTP. 
• Contractor paved University Drive, section of Heritage Lane, and a section of Zanella Dr. 
• Staff put up new streetlight back up in front of 219 South Seton Ave. and in front of 5 

West Main St. 
• Contractor paved Potomac Ave. and patches on West Lincoln Ave. 
• Staff weed ate tree wells, curbs, sidewalks and street light poles on East and West Main 

St. 
 

 Parks: 
• Staff conducted daily park checks – trash cans, cameras, dog waste stations, restrooms.  
• Staff mowed, trimmed, weed killed in parks. 
• Public Works staff assisted with National Night Out. 
• Staff pulled weeds, weed killed and put mulch around park entrance signs. 
• Staff put mulch around small Arbor Day trees in E. Eugene Myers Park. 

Water: 

• Rainbow Lake is 1.3’below the spillway level (16.6 feet). 
• The roughing filters are being backwashed three times a day.  The DE filters are getting three 

week runs. 
• Well levels (optimum level was determined to be May 2011).  
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 May 2011  August  Change 
o Well #1:   35’  41’   -6’           
o Well #2:   8’  18’  -10’              
o Well #3:   12’  39’  -27’           
o Well #4:   108’  OFF’  N/A        
o Well #5:   10’  OFF’  N/A 

 
• Water production and consumption.  We produced an average of  277,586 GPD.  We 

consumed an average of  277,397 GPD (finish water + MSM).  The amount of Backwash 
Water in the month of July is ... (13.62%).  
 

• 56.86% of this water came from wells. 
•   0.00% of this water came from Mt. St. Mary's. 
• 43.14% of this water came from Rainbow Lake.  

 
We purchased  0 gallons of water from MSM this month.  
 **Due to PFAs at MSM, the Town halted obtaining water from MSM until further notice. 
 
Wastewater: 

 We treated an average of 292,984 GPD (consumed 277,397 GPD) which means that 
5.32% of the wastewater treated this month was "wild water".   

 We had no spills of untreated sewage in the month of August. 
 We did not exceed the plant’s design capacity at any time in the month of August.  
 We received about 3.6” of precipitation this month (the average is 3.4”).   We have 

had a precipitation DEFICIT of 4.21” over the last six months.  The average 
precipitation for the period from March through August is 23.27“.  We received 
19.06” for that period.   

 
Trash:  Trash pickup will remain on Mondays in the month of September. 
  
Meetings Attended: 

• 08/02  Met with the Mayor. 
• 08/03 Attended bid opening for the streetlight project. 
• 08/03 Attended bid opening for the project manager at Concession Stand/Bathroom. 
• 08/17 Met with contractor and staff re: Silo Hill Stormwater Basin project. 
• 08/21 Met with Mayor. 
• 08/21 Met with staff and George Brenton at DOC regarding upcoming project. 
• 08/21 Attended Town Meeting. 
• 08/22 Met with interested party regarding annexation of McNair Property. 
• 08/23 Attended meeting with staff and contractor regarding GIS and water/sewer. 
• 08/23 Attended meeting with staff to review Federal Stone project. 
• 08/24 Attended zoom call with County Executive Office. 
• 08/30 Attended meeting with contractor and staff regarding Concession Stand/Bathroom 

project. 
• 08/30 Attended staff GIS training. 
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Noteworthy: 

• Staff pumps holding tank every 10 days at 8533 Hampton Valley Rd. 
• Staff worked the yard waste dumpster twice in July. 
• Staff conducted monthly equipment and fire extinguisher maintenance. 
• Staff did some water meter upgrades.  
• 08/01/2023 – Phase 1 water restrictions implemented. 
• Staff worked with Maryland Rural Water to establish a emergency response plan. 
• Staff installed new SC10000 to fix control board issues. 
• Staff working with contractor on a few communication issues with LG Sonic.   
• Staff working with company to get pricing on lagoon liner repairs at WWTP. 
• Staff received smart manhole covers and will update once installed. 
• Staff worked with contractor on the new Creamery Rd. Pump Station project. 
• Staff completed the census construction reporting survey. 
• Specialist conducted bi-annual leak detection around Town. 
• Staff weed ate and weed killed a section of fence and cut down invasive species at Silo 

Hill Catch Basin. 
• Staff repaired #13 fire hydrant. 
• Staff mowed, weed ate and weed killed three vacant properties for code enforcement 

violations. 
• Staff trimmed shrubs, trees and bushes around the Community Center building. 
• Staff installed two new wayside signs at the Silo Hill Catch Basin. 
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1. GRANT ADMINSTRATOR REPORT 
 
 

As of September 26, 2023  
Grants Administrator Report 

Prepared By: Madeline Shaw, Grants Administrator 
 
 
ACTIVE GRANTS (21 TOTAL) 
#22-1, USDA New Public Works Equipment for $168,900 (match of $128,500) 

• For purchase of a 4x4 work truck, backhoe loader, multi-user tractor, WWTP SCADA. 
• Status – Backhoe, multi-use tractor, and 4x4 truck delivered. SCADA 98% completed. Waiting on 

the backorder of two interfaces. Once all invoices are received final report will be submitted.  
#22-6, POS New Bathroom/Concession Stand for $147,980 ($89,000 match) 
#22-7, LPPI New Bathroom/Concession Stand for $62,290 (no match) 

• For construction of a new bathroom/concession stand combo building in Community Park. 
• Status – Electrical conduit installed in May. Staff met with Fox & Associates 09/21 about doing 

project management services. More site prep needed. Anticipate installing building around 
April/May 2024. 

#24-4, USDA CR Pump Station Replacement $1,862,300 grant, $1,987,000 loan, $1,395,000 Town 
• For replacement of Creamery Road Pump Station with new sewage pump station. 
• Status – Continuing to submit monthly USDA reports. Conewago is working with engineer to get 

materials ordered for project. Anticipate site work starting in October 2023.  
Maryland Dept. of General Services, Water Treatment Plant Clarifier $1,000,000 bond 

• To construct water treatment plant clarifier near the Town’s existing water plant. 
• Status – In design phase. Waiting on permit approval then project will go to bid for construction.  

#23-3, DHCD Community Legacy Façade Improvements FY2023 for $50,000 
• Provide property owners in sustainable community’s district with 50/50 funds to fix-up property 
• Status – Waiting on property owners to finish work, then submit for reimbursement. 

#23-5, POS Rainbow Lake Parking Lot for $70,000 ($37,500 match) 
#23-13, LPPI Rainbow Lake Parking Lot for $44,500 

• For stormwater management plan and to pave a 10 to 12 space parking lot at Rainbow Lake.  
• Status – State approved Feb. 15. Engineer signed contract for design May 24. Currently in design 

phase. Project to go to bid for construction sometime in December 2023.   
#23-6, POS Community Park Cornhole for $6,000 ($2,00 match) 

• For installing two pairs of permanent concrete cornhole boards in Community Park. 
• Status – Cornhole boards were installed Sep. 20. Staff is going to install lock box onsite to keep 

bags in for pavilion reservations, then the final grant report will be submitted.   
#23-8, MEA Streetlight & Outdoor Lighting Efficiency Pilot for $27,500 (15% of total project match) 
#23-10, USDA Downtown Streetlight Replacement for $75,000 
#23-11, USDA Downtown Streetlight Replacement for $50,000 
#23-17, DHCD Operating Assistance Grant – Main Street Improvement Grant for $10,000 

• Replace 102 streetlights along Main Street / Seton Avenue with new LED dimmable cutoff lights. 
• Status – Board voted on a winning bidder for the purchase of the lights Sep. 11. Currently 

collecting three written estimates for installation/removal. Anticipate installation occurring 
Jan./Feb. 2024. 
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#23-12, DHCD Business District and Neighborhood Safety Grant for $85,000 (no match) 
1. Purchase two portable radar speed trailers and two surveillance cameras for town square. 
2. Status – Speed trailers delivered, cameras installed. There is extra grant money leftover the 

town is allocating towards the purchase of streetlights on Main Street. Need to submit final 
grant report. 

#23-14, LPPI Community Park Pavilion Improvements for $30,500 
• For new pavilion roof, repair rotting wood, pressure wash, sand/stain, replace 10 picnic tables. 
• Status – Picnic tables ordered 07/31. Work to be completed by Oct. 1. 

#23-15, LPPI Memorial Park Pavilion Improvements for $22,000 
• To repair pavilion rotting wood, pressure wash, sand/stain, replace 10 picnic tables. 
• Status – Picnic tables ordered 07/31. Work to be completed by Oct. 1. 

#23-18, FY24 MWIFA Water Supply Assistance Grant, DePaul Street Waterline Replacement, for 
$277,500 
#24-3, FY24 DHCD Community Development Block Grant for $552,500 

• To replace the 1,850 LF of deteriorating waterline along DePaul Street with a new line. 
• Status – Project currently in design phase. Construction estimated to occur Jan. 2024 – Oct. 

2024. 
#23-19, FY24 MWIFA Water Supply Assistance Grant, N. Seton Ave. Waterline Replacement, for 
$286,388 

• To replace the 1,850 LF of deteriorating waterline along N. Seton Ave. with a new line.  
• Status – Project currently in design phase. Construction estimated to occur Jul. 2024 – Dec. 

2025. 
#23-20, FCTC Main Street Cooperative Fund for $10,000 

• To help purchase new Welcome to Emmitsburg signs. 
• Status – Waiting to finish obtaining estimates for signs to determine if additional funding  

needed. 
#24-1, FY24 TRIPP Advertising Grant for $3,335 

• To advertise Emmitsburg as a tourism destination in two annual print publications (Destination 
Gettysburg and Visit Frederick guide). 

• Status – Waiting until January 2024 to run the ads. Contractor currently designing ads.  
 
 
NEWLY AWARDED: 
#24-5, USDA Parking Meter Replacement Project for $31,100 ($33,900 Town match) 

• To replace 125 parking meters with 80 new dual payment (coin & card) meters on Main Street 
and 3 new multi-space meters for Community Pool. 

• Status – Request for proposal to be advertised for the purchase/installation of the meters in Oct. 
 
 

PENDING GRANTS (WAITING FOR ANNOUNCEMENT) (6 TOTAL) 
MWIFA Emmitsburg Transmission Main Replacement, submitted 01/31/2023 

1. To replace 10-inch mountain main into Town with 16-inch to improve water quality and fire 
flow. Cost of project is $5,840,000. 

Operating Assistance Grant – Main Street Improvement grant, submitted 04/28/2023 
2. Town Square directional wayfinding signage, 4 total signs, $10,000 

Program Open Space FY24, submitted 05/05/2023 
1. Rainbow Lake Trail Improvements, $85,950 to update and redesign red trail  
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2. Myers Community Park Improvements, $20,000 to construct one picnic shelter near playground 
FY25 Community Parks & Playground Grant, submitted 08/23/2023 

1. To purchase three public bike repair stations for each park (Community, Memorial and Rainbow 
Lake), $13,000. 

 
UPCOMING GRANTS (TO APPLY FOR) 

1. Nov. 1 - Land and Water Conservation Fund Grants due for park acquisition or development  
2. And other grants as funding is found/needed 
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2. PARKING ENFORCEMENT REPORT 
 

PARKING ENFORCEMENT REPORT 

September 2023 

 
*Meter Money was pulled and counted Sept. 22.  
Have replaced the most broken housing and now has a functioning meter. 
Need to drill out the locks in 9 meters to access change collection area.  
 

Overtime Parking  23 
Restricted Parking Zone  2 

Parked in Crosswalk  
Parked on Sidewalk/Curb   

Parked by Fire Hydrant  1 
Parked Blocking Street  

Parked Blocking Driveway  
Failure to Park between 

Lines  
1 

Left Side Parking   
Parked in Handicapped 

Space 
 

48 Consecutive Hours 1 
Total Tickets – Warnings - 

Dismissed 
28 7 0 

 Meter Money $ 
   Meter Reservations Daily Reservations:  

4 
$55 

Funeral Home Reservations: 
0 

Parking Permits by Type 1M: 2 3M: 2 6M: 0 1Y: 2 
Parking Permits Money $617 

Violation Cost $255 
Late Fees Assessed $30 
Payment Received $55 

Dues Forward $220 
Totals Jun:   Made 

$2346.30 
Due 
$105 

Totals 2023 Violations Paid 
$3953 

Outstanding Bal. 
$1890 

Meter 
Money 

$11992.17 

Permit 
Revenue 

$ 
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D. TOWN PLANNER’S REPORT  

 
 
 

Planner’s Report  

      

 2023 August 

Prepared by: Najila Ahsan 

 Permits & Code Enforcement  
 

1. Processed the following permit applications: 
 

• 5 Zoning Permits 
 

o 902 Frailey Rd. – Chicken Coop 
o 7 Waycross Ct. – Deck 
o 4030 Park Dr. – Occupancy post fire damage 
o 33 Park Dr. -- Shed 
o 9 Irishtown Ct. – Pool  

 
• 1 Cross Connection Permit 

o 3230 Stonehurst Ct. – Low Hazard 
 

Development Updates 

• Ongoing Developments 
o Federal Stone 

• Pending: Preconstruction meeting 
• Issued Zoning Permit on 8.23.2023 

o Silo Hill Plaza (fka. Village Liquors) 
• Pending: Preconstruction meeting 

o Seton Village 
• Application received 9.26.2023 

 
• Development Pipeline/ Applicant Interest 

o Frailey Property Annexation 
• Use: Single family homes/ duplexes 
• Done: Meeting with potential traffic engineer  

o Distillery on Creamery Way 
• Done: Pre-application meeting 
• Pending: Site Plan and Improvement Plan applications 

o Emmit Ridge  
• Interest in developing 48 single-family homes 

o Rodney McNair Property Annexation 
• Use: Residential and Neighborhood Commercial  
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Stormwater Management 

• Silo Hill Basin Retrofit 
o Pending: Maintenance Contract 
o Pending: Modification contract for IIJA Grant 

Planning Commission 

• Past Meeting: 9.25.2023 
o Discussion of Comprehensive Plan Update 

Comprehensive Plan 

• In Progress:  
 
Existing conditions chapters 
 

• Upcoming Events:  
 
Public Visioning Workshops 
 
o Part 1: 10.30.2023 & 11.13.2023 (tentative, as needed) 
o Part 2: 1.29.2023 
o Part 3: 2.26.2023 
o Part 4: 3.25.2023 

Grants 

• Current Grant 
o DNR IIJA for Silo Hill Basin Maintenance 

 
• Future Grant 

o  Keep Maryland Beautiful—application to be submitted in November 
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E. COMMISSIONERS COMMENTS 
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F. MAYORS COMMENTS 
 

Presentation at the Town meeting. 
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G. PUBLIC COMMENTS 
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H. ADMINSTRATIVE BUSINESS (NONE) 
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I. CONSENT AGENDA (NONE) 
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J. TREASURER’S REPORT 
 

TOWN OF EMMITSBURG 
CASH ACTIVITY AS OF September 26, 2023 
 
$8,921,351  Cash Balance September 1, 2023 

     
    213,348  Deposits 
              -198,917  Withdrawals 
            $8,935,782  Operating Balance Forward 

 
Check Amount Vendor Name Description Check Date Check Number 
$23,794 Hadronex Smart Covers 09.06.23 45456 

$22,472 MD Dept of Budget & 
Mgmt 

Aug 23 Health Insurance 08.30.23 45429 

$14,535 Conewago Enterprises Creamery Road Pump 
Station Chemicals 

09.13.23 45464 

$13,398 Univar USA Inc Chemicals 09.13.23 45485 

$12,470 S&W Construction Memorial Park Pavilion 
Repair Work 

09.13.23 45480 

$12,193 UGI Energy Services Jul 23 Solar Field #2 08.30.23 45436 

$11,767 UGI Energy Services Jun 23 Solar Field #1 08.30.23 45436 
$9,948 Jakubiak & Associates Professional Fees 09.13.23 45469 

$8,929 Capital Electric Fuel Charges 08.30.23 45417 

$7,985 Thurmont Paving Potomac Avenue Paving 08.30.23 45435 
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K. PLANNING COMMISSION REPORT 
 

Presentation at the Town meeting. 
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L. AGENDA ITEMS 
 
 

AGENDA ITEM #1: For consideration, Proclamation honoring Mayor Donald N. Briggs. 
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PROCLAMATION 
HONORING MAYOR DONALD N. BRIGGS 

FOR HIS 12 YEARS OF SERVICE TO 
THE TOWN OF EMMITSBURG 

 
WHEREAS, Mayor Donald N. Briggs, began his services as Mayor for the Town of Emmitsburg in 2011, 
serving the Town four consecutive terms; and 
 
WHEREAS, Mayor Briggs has served the Town of Emmitsburg in many outstanding roles such as former 
(founding) member of the Carroll Creek Commission, former (founding) Director of Catoctin Land Trust 
(MET); and former member of the Frederick County Historic Commission; and 
 
WHEREAS, he was a member and past President of the Emmitsburg Business and Professional 
Association (EBPA), former member of Frederick County Sustainability Commission, and former 
member and Chairman of the Frederick City Planning Commission; and 
 
WHEREAS, Mayor Briggs has served the Community with many outstanding projects such as, ADA 
compliant sidewalks, ADA playground, numerous green initiatives (LG Sonic, EV chargers, solar panels, 
construction of a state of the art wastewater treatment plant, as well as welcoming many new businesses; 
and 
 
WHEREAS, Mayor Briggs led the Town to receive many awards including, Sustainable Maryland, Tree 
City USA, MML Banner City and Maryland Green Registry Leadership Award; and 
 
WHEREAS, the Board of Commissioners, Town staff and Emmitsburg Community have greatly 
benefited from the service of Mayor Briggs. 
 
NOW, THEREFORE, BE IT PROCLAIMED, that the Board of Commissioners of the Town of 
Emmitsburg, Maryland do hereby express our sincere and grateful appreciation to Mayor Donald N. 
Briggs for his 12 years of service and do hereby extend our best wishes to him on his future endeavors. 
We look forward to the remarkable achievements to come and wish him continued success, happiness, 
and good health. 
 

ADOPTED this ____ day of ______, 2023. 
 
 

________________________    ________________________ 
President, Timothy O’Donnell    Vice President, Joseph Ritz III 

 
_______________   _________________  ____________________ 
Commissioner     Commissioner   Commissioner 
Clifford Sweeney   Frank Davis   Amy Boehman-Pollitt 
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AGENDA ITEM #2: Swearing in of Mayor. 
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AGENDA ITEM #3: Swearing in of Commissioner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    



Town Meeting Agenda  Page 27 of 48 
October 2, 2023 

AGENDA ITEM #4: Proclamation declaring October 2023 Breast Cancer Awareness Month. 
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PROCLAMATION 
BREAST CANCER AWARENESS MONTH 

OCTOBER 2023 
 
WHEREAS, while considerable progress has been made in the fight against breast cancer, per the 

American Cancer Society about 297,790 new cases of invasive breast cancer will be diagnosed in 
women in 2022 and 

 
WHEREAS, this year an estimated 43,700 women will die from breast cancer in the United States; and 
 
WHEREAS, an estimated 2,800 men will be diagnosed with invasive breast cancer in the United States 

and approximately a man’s lifetime risk of breast cancer is about 1 in 833; 
  
WHEREAS, 1 and 8 women will develop breast cancer in her lifetime; and 
  
WHEREAS, there are over 4 million breast cancer survivors in the United States; and 
 
WHEREAS, during this month, we reaffirm our commitment to support breast cancer research and to 

educate all citizens about its risk factors, detection and treatment; and  
  
WHEREAS, as we display pink ribbons and wear pink clothing to raise awareness, we also support those 

courageously fighting breast cancer and honor the lives lost to the disease; and  
 
WHEREAS, this October 2023, we recognize breast cancer survivors, those battling the disease, their 

families and friends who are a tireless source of love and encouragement, and applaud the 
efforts of our medical professionals and researchers working to find a cure for this deadly 
disease, and 

 
WHEREAS, Breast Cancer Awareness Month is an opportunity to unite all citizens in our community to 

prevent breast cancer deaths through increased education and regular screening. 
 
NOW, THEREFORE, BE IT PROCLAIMED, that the Mayor and Board of Commissioners of the Town of 

Emmitsburg, Maryland do hereby proclaim the month of October 2023 as Breast Cancer 
Awareness Month. 

 
ADOPTED this 2nd day of October, 2023. 

 
 
______________________________        ________________________________ 
         Frank Davis        Timothy J. O’Donnell, President 
         Mayor                 Board of Commissioners   
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AGENDA ITEM #5: For consideration, response to request by Peter Koutsos to initiate the 
             annexation of the Rodney McNair property. 
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AGENDA ITEM #6: Approval of Rules of Procedure for Community Legacy Grant Program for 
             Sustainable Communities Work Group for consideration. POSTPONED 
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M. SET AGENDA FOR NEXT MEETING: NOVEMBER 6, 2023 
 
 
1. 
 
2. 
 
3. 
 
4. 
 
5. 
 
Administrative Business: 
 
A. 
 
B. 
 
C. 

 
 
 

 


